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Department of Finance

How to File an MICl Abatement Application

Step by Step Guide
This guide will help you complete and submit your online MCl tax abatement application.
There are three main screens you will navigate to complete the application process:
e SCREEN #1: MCI Property Search
e SCREEN #2: MCl Search Results

e SCREEN #3: MCI Application
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SCREEN #1: MCI Property Search

Begin the MCl application by searching for your property at www.nyc.gov/finance.

Gl Select Language Vv Text-Size

Department of Finance

jol

f Payments NYC Taxes Fines Ways to Save Sheriff/Courts About

Major Capital Improvements (MCI) Property Search

Enter a Borough-Block-Lot (BBL):

If you do not know your BBL, click here to search by address to retrieve the BBL
Borough : [ 2-BRONX M
Bock: [
T —

[ SEARCH

Contact Us

Directory of City Agencies Contact NYC Government City Employees
Notify NYC CityStore Stay Connected

NYC Mobile Apps Maps Resident Toolkit City of New York. 2014 All Rights Reserved,
NYC is a trademark and service mark of the City
of New York
Privacy Policy. Terms of Use.
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Step 1 = Enter your property’s borough-block-lot (BBL) number.

Helpful hint: If you provide an incorrect BBL, you will see the following error message.

m ‘G Select Language v Text-Size
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"N Payments NYC Taxes Fines Ways to Save Sheriff/Courts About Search Q

Major Capital Improvements (MCI) Property Search

Enter a Borough-Block-Lot (BBL):

If you do not know your BBL, click here to search by address to retrieve the BBL.

Borough : [ 2-BRONX v]
Block: 12345
Lot: 1111

BBL was not found in our database.
Please enter a new BBL and try again!

SEARCH

Contact Us

Helpful hint: If you do not know your BBL, you can search for it by clicking the link provided or visiting
www.nyc.gov/bbl.

m G select Language | v Text-Size
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"N Payments NYC Taxes Fines Ways to Save Sheriff/Courts About Search Q

Property Address Search
To find a block and lot for a property, please enter the borough, house
number and street name below:

Borough: Bronx M

House Number:
Street Name:

Apartment Number:

(Enter for Condominiums only)

Note

SEARCH
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SCREEN #2: MCI Search Results

The search results screen will display all of the state-approved dockets for major capital improvements
associated with your property.

Gl Select Language v Text-Size
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. Payments NYC Taxes Fines Ways to Save Sheriff/Courts About S Q

Major Capital Improvements (MCI) Property Search Results

BBL: 2-02456-0140
Property Address: 1150 GRAND CONCO
DHCR Information

Docket No Received by DOF Application No | Application Status

BN D20 S U [ — Create Application
ENG6300500M Y A - | e e Create Application

Contact Finance

Status Date Action

A. Docket Number: All MCI orders received by the Department of Finance from the New York State
Division of Housing are assigned docket numbers.

B. DHCR Information Received by DOF: If there is a Y in this column, we have received information
about the docket from the state, and you may proceed with your application. If this column is
blank, we have not yet received information, and you will have to return at a later date to
complete the application.

C. Application Number: Once you submit your application, we will assign it a number.

D. Application Status: Your application will have one of four statuses—submitted, awaiting
authorization, approved, or rejected. “Awaiting authorization” means that the Department of
Finance is reviewing your MCl Abatement Application Proxy Form, which you must submit if you
do not own the property and are attempting to apply on the owner’s behalf.

E. Status Date: The date on which your status was determined.

F. Action: The next step you can take in the process—create a new application, edit an existing
application, or browse (review) a submitted application.
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Helpful hint: Department of Finance records are updated monthly. If your search does not display any results (as
in the example below), you may check again the following month or visit the Division of Housing and Community
Renewal at https://apps.hcr.ny.gov/casestatus to check the status of your MCl order.

Gl Select Language v Text-Size
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ﬁ Payments NYC Taxes Fines Ways to Save Sheriff/Courts About S Q

Major Capital Improvements (MCI) Property Search Results

BBL:
Property Address: LORIMER STREET
DHCR Information s . "
Docket No Received by DOF Application No ‘ Application Status Status Date | Action

Contact Finance

Case Status Inquiry

New York State Division of Housing and Community Renewal Application Instructions

Home Page » Forms & Applications >

@ To search for a case, enter the docket number in the textbox and select the Search button. The infor mation for that case, along with allrelated docket numbers, will be displayed.

Case Status Search

Docket Number:

Search Cancel

other than
(DHCR) is prohi

2 ed. System us
Privacy Policy : Disclaimer : DHCR Home
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SCREEN #3: MCI Application
Step 1 > Create Application

Use the “Create Application” link to begin your application for a particular docket.

"N Payments NYC Taxes Fines Ways to Save Sheriff/Courts About Searc| Q

Major Capital Improvements (MCI) Property Search Result

BBL: 2-02456-0140

Property Address: 1150 GRAND CONCOURSE
DHCR Information . . R . .
Docket No Received by DOF Application No | Application Status | Status Date Action
BN6300350M R e e s Create Application
ENG6300500M Yy | eee—— | eemee— | e Create Application

Step 2 = Review the prepopulated information. If any of the information is incorrect, you can request

an update.
m G Select Language | ¥ Text-Size
Department of Finance
. ] Payments NYC Taxes Fines Ways to Save Sheriff/Courts About Search Q

Major Capital Improvements (MCI) Application

Docket Number : CS1

Application Status
Application has not been submitted.

Please enter required contact information in the boxes below and click Submit Application button.
Department of Finance Property Information
BBL: 4-012'

Property Address: 79-06
Property Owner: ORP

Number of Residential Units: 96

If there is old or wrong information shown here for your property, you can ask the Department of Finance to correct the information by filing a Request to Update.
DHCR Property Information
Docket Number: CS1

Number of Residential Units: 96

Approved Cost: $148
The Department of Finance will verify information available before processing this application.
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Step 3 = Enter your contact information. The required fields are marked with an asterisk.

After entering your contact information and any comments you would like us to review, click “Submit

Application.”

Your application will be validated against Department of Finance records to confirm that you are the
property owner or have been authorized to submit the application on the property’s behalf.

Street Address 1:
Street Address 2 :
City :

Zip Code :

Email Address :

Phone Number:

Comments:

Contact Last Name :

Contact First Name :

The Department of Finance will verify information available before processing this application.

Property Owner/Representative Contact Information

Contact Organization ;|

*

*
Relationship to Owner :I Select One '|
*

|
I
|
|

|
|
|
|

* *

| state: NY M

Back to your property search results

Back to search other properties

Helpful hint: Your application will time out after one hour of inactivity. Be sure to finish your entry and submit
your form if you plan to be away from your computer for some time.
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Step 4 2 Notification

Authorized Applicant

You will receive a popup notification and an email confirmation if we are able to authenticate your
contact information. This means that according to our records, you are the owner of the property or
have been authorized to act on his or her behalf.

Finance
Jacques Jiha, Ph.D.
Commissionar

A confirmation email has been sent to email@finance.gov.

Close

Unauthorized Applicant

If we cannot authenticate your contact information, you will be directed to a screen where you will be
able to upload an MCI Proxy Form granting you permission to submit the abatement application on the
property’s owner behalf. (The form must be signed by the owner of the property.) A blank MCI Proxy
Form was mailed to all parties referenced in the DHCR docket shortly after the docket’s approval. The

According to our records, you are not authorized to submit an MCI abatement application on behalf of this property.
To proceed, you must submit an authorization form below. Once uploaded , you can complete the application and if the form is approved,

you will receive further instructions by email within 5 business days.

Cancel and Return to Search Results

Borough-Block-Lot: 4-01279-0001-
Document No: CS1100200M
Application No: 0173410000004

Click the button below to upload the proxy form to prove vou have the right to submit the MCI application.
Once selected click the 'Upload' button to send the file to the Dept. of Finance and return to the MCI Application.

Choose File | No file chosen Upload Proxy || Cancel

10 | MCI Abatement Application Online User Guide (DRAFT) v.3 (12122017)



Department of Finance

Once the signed MCI Proxy Form is uploaded, you will proceed to another contact information screen.

Major Capital Improvements (MCI) Authorizaton Form

Docket Number : CS1100200M

Application Number: 0173410000004
Application Status
According to New York City Department of Finance and New York State Division of Housing and Community Renewal records, you are
not authorized to submit a tax abatement application on behalf of this property.

By submitting the Authorization Form below, you attest that you own the property or have the authority to submit an application for the
Major Capital Improvements tax abatement on the owner's behalf.
Department of Finance Property Information

BBL: 4-01279-0001

Property Address: 79-06 35 AVENUE
Property Owner/Representative Contact Information

* *
Contact Last Name : [TESTER | Relationship to Owner ;| Owner M
*
Contact First Name : ITEST |
Contact Organization :[NY WATER COMPANY |
*

Email Address : [SAUNDERSN@FINANCE.NYC GOV |

Phone Number: p127]- a1 ] - 234 *

By clicking below, | attest that | own this property or have been
authorized by its owner to submit an MCI abatement application on the
property's behalf. | understand that the willful making of any false
statement of material fact herein will subject me to the provisions of
the law relevant to the making and filing of false instruments and will
render this application null and void.

Submit Authorization

Back to your property search resuits
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Step 5 =2 Note the number assigned to your application. If you submitted a proxy form, your application
status will be “Awaiting Authorization” until your contact information is validated.

Major Capital Improvements (MCI) Property Search Results

BBL: 4-01279-0001
Property Address: 79-06 35 AVENUE

DHCR Information . _ _ . _
Docket No Received by DOF Application No Application Status Status Date Action
CS1100200M Y 0173410000004 | Awaiting Authorization | 12/07/2017 | Browse Application
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Step 6 (optional) 2> Edit or Browse Your Application

Edit Application

You may edit your application before the Department of Finance approves or denies it. Your application
can be edited as long as its status is “Submitted.”

Major Capital Improvements (MCI) Property Search Results

BBL: 4-07670-0002
Property Address: 223-02 65 AVENUE
Docket No DHCR Information Received by DOF Application No | Application Status | Status Date Action
CM12345678 N 0160320000005 Submitted 02/01/2016 | Edit Application

Browse Application

Once your application has been approved or rejected, you may browse (review) it, but no further
changes will be accepted. (This is also true of applications whose status is “Awaiting Authorization.”)

Major Capital Improvements (MCI) Property Search Results

BBL: 1-00394-0041
Property Address: 183 AVENUE C

Docket No DHCR Information Received by DOF | Application No | Application Status | Status Date Action
CX4100670M Y 0160320000001 Approved 02/01/2016 | Browse Application
CX410067BB N 0160320000002 Rejected 01/15/2016 | Browse Application

The application’s status and status date are also available on the MCI Application screen.

Major Capital Improvements (MCI) Application

Docket Number : CS1100200M

Application Number: 0173410000004
Application Status
Application Submitted on: 12/07/2017 . Please check back in three weeks for an update on your application.

Department of Finance Property Information
BBL: 4-01279-0001

Property Address: 79-06 35 AVENUE
Property Owner: QLQ CORP

Number of Residential Units: 96
If there is old or wrong information shown here for your property, you can ask the Department of Finance to correct the information by filing a Request to Update.

DHCR Property Information

Docket Number: CS1100200M
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